
 

 
 

Application for permit to draw water 
This form is to be used for all requests to draw water from the council water supply networks via hydrants. 
Please read the terms and conditions and the Applicant Guidelines before completing this form. 

 

Applicant details 
Applicant name 

Offic e use only: permit # 
 

WS 

…………………………………………………………………………………………………………………….. 

Company name 
…………………………………………………………………………………………………………………….. 

 
Street address  

………………………………………………………………………………………………………………………. 
 

 
Postal address  

……………………………………………………………………………………….…………………………….. 
Phone …………………….……………  Mobile  ………………..…………………… Fax ………………………………. 

 
Email ……………………………………………………………………………………….………………………………............ 

 
 

Billing details (If different from the applicant details above) 

Company name 
………………………………………………………………………………………………………… ……………….. 

Postal address  
…………………………………………………………………………………………….…………………………….. 
…………………………………………………………………………………………………………………………… 

Indi cate council a rea from which water wi ll be drawn. A s epa rate Operating Log Sheet must be us ed per 
council a rea a nd presented a t the rel evant council service desk for payment a t the end of the permi t 
peri od. 

 
WCC $2.24/m3  UHCC $4.30/m3  + $65.00 consent fee 
HCC $2.18/m3 PCC $2.00/m3 

SWDC$1.84/m3 

 
 

 
 
 

Intended use of water 
Specify intended us e of wa ter: …………………………………………………………………………………….……………………………………… 

……………………………………………………………………………………………………………………………………………………………………………. 

(Note: the use of the water for any purpose other than that which is stated here, or which creates a potential hazard to the water 
system, will result in immediate revocation of the permit.) Council: 

 

Upper Hutt City Council – Park Street Hydrant only 
 

Wellington City Council  Hutt City Council 

Propos ed Hydra nt loca tion: …………………………………………………………………………… ……………. 

NOTE:  Refer  to the attached list of approved fire hydrants:  If the proposed hydrant location is not on this list 
contact Wellington Water in the first instance.  #17 of the Terms & Conditions will apply. 

Wha t volume of wa ter do you es tima te you w ill dra w in tota l?  Specify ………….. (m3) 

When will you be dra wing wa ter?  (max of 3 months only) Sta rt 
da te  ………………………..   End da te   …………………………. 
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) 

Tanker details 
 
 

Tanker make and model ………………………………………………………………………. 
 

Tanker licence plate number ………………………..  Tanker capacity ………………………… (m3 
 
 

Hydrant information 
Rapid opening or closing of a fire hydrant is unacceptable and could result in damage to the 
water supply network. Fire hydrants must be operated slowly and with due care. If you require 
assistance in the correct usage thereof please contact Wellington Water so arrangements can 
be made for an Engineer to show you the correct method. 

 

Have you taken water from a hydrant before Yes  No 
Do you own and intend to use a metered hydrant 
standpipe 

Yes  No 

Backflow prevention Specify the backflow prevention measures you intend to use and provide 

certification details. 
 
 

…………………………………………………………………………………………………………………………………………………………………………. 

 
…………………………………………………………………………………………………………………………………………………………………………. 

 
…………………………………………………………………………………………………………………………………………………………………………. 

 
 
 
 

Declaration 
I, the undersigned, hereby declare that the information given on this application is true and 
correct. I am authorised to make this application in the name of the party wishing to draw 
water and in doing so, accept the terms and conditions that form part of this application. 

 
 

Name ……………………..…………………..Signed by the applicant ………………………………………… Date 
 

…………………………………………… 
 
 

Yes, I have read and understand the Terms and 
Conditions of the permit approval. 

 
 
 

Privacy Statement 
 

The information supplied on this application form will be held and used by Wellington Water 
and the respective councils. The information will not be disclosed by Wellington Water or the 
council unless legally required under the Local Government Official Information and 
Meetings Act 1987 or for one of the purposes in connection with its collection. The 
information supplied will be used for assessing, processing, and communicating with you on 
this application, for administration purposes, and to ensure all council’s records are accurate. 
You have the right to request access to the information held and to request correction of the 
information collected. 
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Applicant guidelines 
 
 

Applications 
 

Approved a pplications a re va lid for a period of three months from the da te of i ssue of the permi t. If the 
propos ed drawing of wa ter i s not completed wi thin this period the permi t wi ll lapse a nd a new 
a ppl ication wi ll be required. 

Presenting the application 
 

 
Return the compl eted a pplicati on to Wel lington Water, Private Ba g 39804, Wellington Mail Centre 5045; 
or s ca n and ema il to i nfo@wellingtonwater.co.nz. 

 

Information to accompany this application: 
 
 

•  Compl eted pa ges 1 a nd 2 of thi s a pplication form 
 
 

•  A copy of the Regi s tered Water Carrier Certificate for ta nkered wa ter supplies 
 

•  Deta i l s of the ba ckflow prevention device/installation the contractor i ntends to use to protect 
the s upply network (preferably with photos) 

 
 

•  Deta i l s of what the wa ter i s to be us ed for a nd a n esti mate of the qua nti ty of wa ter to be dra wn 
 
 

• A council a pproved tra ffic management plan must be obta ined from the rel evant council 
roa ding control a uthority a nd be a vailable for i nspection where a hydrant s tandpipe i s to be 
us ed i n the roa d carriageway 

 
 

Application evaluation 
Appl i cations a re eva luated for a pproval by Wellington Water on behalf of council. 

 
 

If  the applicant  wishes to discuss  particular  aspects of an application, enquiries can be  made to 
Wellington Water. 

 
 

Payment for water taken 
Al l wa ter drawn from council’s wa ter supply network, i rrespective of the method of wi thdrawal, wi ll be 
cha rged a s indicated above. The wa ter charges will be i nvoiced to the pa rty nominated on the a pplicatio 
form. 
The cha rges will be ba sed on the wa ter volumes drawn from the network a s recorded by a hydrant 
s ta ndpipe meter or ta nker filling point meter. W here the wa ter dra wn is not metered the cha rges will be 
ba s ed on the a s sessment of the wa ter qua ntities drawn a nd recorded i n the Hydrant Operating & permit 
Log s heet. The a ppl icant i s required to s ubmit both the operating l og and metered quantities to the 
rel eva nt council s ervice des k a t the end of the permi t peri od. A copy of the Opera ting Permit & l og sheet 
together wi th a copy of the recei pt is to be pos ted or s canned to Wel lington Water Ltd a t the end of the 
permi t peri od. I f no proof of payment i s received a new permit wi ll not be i s sued a nd/or a n i nvoice wi ll 
be i s sued based on an es timate of wa ter ta ken over the month. 
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Terms and Conditions of use – Approval of this application is subject to the following terms and 
conditions: 

 

1.   Permi ts a re required for a ll use of fi re hydrants, except for use by the NZ Fi re Servi ce, i ncluding 
pres s ure a nd fl ow tes ting of hydrants . 

2.   The permi t does not a llow hydrant s tandpipes to be us ed for i rrigation, a gricultural or horticultural, 
pri vate or domes tic, commercial a nd i ndustrial use, or to s upply wa ter to premi ses a s an 
a l ternative to normal property s ervice connections. 

3.   The us e of a hydrant s tandpipe wi thout a valid permit is considered theft of wa ter a nd a n offence 
for whi ch you ma y be prosecuted. 

4.   To obta i n a permit to draw wa ter from a fi re hydrant, the a pplicant must ma ke a n a pplication to 
Wel l ington Water us ing the a pplication form and include a ll i nformation required. Wellington 
Wa ter or council may, a t thei r discretion, gra nt or decline s uch an a pplication a nd i f granted, ma y 
i mpos e whatever conditions i t sees fit, i ncluding l imiting the ti me peri od a nd the l ocation where 
wa ter ca n be dra wn from a hydrant. 

5.   Permi ts a re not tra nsferrable to a ny other pa rty or vehi cle. The hydrant operating permit & l og 
s heet mus t be returned to Wel lington Water a t the end of the permi t peri od wi th proof of 
pa yment. 

6.   Permi t hol ders must ens ure tha t a ny employee or persons a cting on thei r behalf a re fa miliar wi th 
a nd understand thes e terms a nd conditi ons. 

7.   Hydra nt s tandpipes mus t not be us ed in a manner which results i n a wa ste of wa ter or creates a 
nui s ance. 

8.   Al l permi tted transportati on and usage of wa ter shall be res tricted to us e wi thin the council 
bounda ry. Any breach of thi s requirement wi ll result i n a n immediate revocation of the permi t. 

9.   The permi t hol der must only ta ke wa ter from the hydrant nominated in the permi t or according to 
the condi tions a greed upon a nd s tipulated on the hydrant operating permit & l og sheet. 

10. The permi t hol der must only ta ke wa ter for the purposes nominated on the a pplication form. The 
us e of the wa ter for a ny purpose other tha n tha t which i s sta ted on the a pplication, or whi ch 
crea tes a potential hazard to the wa ter s ystem, wi ll r esult i n i mmediate revocation of the permi t. 

11. The a ppl icant i s responsible for pa yment of the wa ter charges for the wa ter drawn from the 
network. 

12. Permi ts a re i ssued for up to three months a nd permit holders must comply wi th the permit 
condi tions a nd carry/display the hydrant operating permit & l og sheet a t a ll ti mes for inspection by 
Wel l ington Water s taff. 

13. I f the permi t hol der fails to provide a copy of the l og s heet Wellington Water ma y ei ther: (i ) Cancel 
the permi t; a nd /or (ii) Es timate the vol ume ta ken i n the month 

14. If wa ter i s bei ng drawn for drinking wa ter purposes the a pplicant mus t obtain and provide a copy 
of the Regi s tered Water Carrier certificate from the Mi nistry of Hea lth, or approved equivalent, wi 
th the a ppl ication. The certificate mus t demonstrate tha t the wa ter ta nker wi ll be di sinfected 
a nd i s suitable for the tra nsport of pota ble wa ter. 

15. Permi t hol ders must di splay a “Regi stered Water Ca rrier” s ticker in a prominent position on both 
s i des of the vehi cle for easy recognition by Wellington Water s taff. 

16. To obta i n a permit, the wa ter ta nker a nd the hydrant s tandpipe or the receiving point for water 
ta ken from a hydrant must be fi tted wi th a backflow prevention device. 

17. A council a pproved tra ffic management plan must be obta ined from the rel evant council roading 
control a uthority a nd be a vailable for i nspecti on where a hydrant s tandpipe i s to be us ed i n the 
roa d ca rriageway. 

18. The permi t hol der will be hel d responsible for the cost of a ny repairs to the council wa ter supply 
s ys tem a s a res ult of da mage caused by i ncorrect use of ei ther a hydrant s tandpipe or ta nker fi lling 
poi nt. 

19. The permi t hol der will be hel d responsible for a ny third pa rty damage whilst a hydrant s tandpipe i s i 
n us e by the a pplicant or thei r representative. 

20. The permi t hol der s hall i ndemnify Wellington Water a nd the council a gainst a ny damage claims 
a ri sing from i ts use of a ny hydrant s tandpipes or ta nker filling points. 

21. The permi t hol der must comply wi th any water restrictions i mposed by the council. Water 
res tri ctions ma y vary during the period of the permit a nd it i s the permi t holder’s responsibility to 
be fa mi liar wi th a ny wa ter res trictions i n force. 

22. The permi t i s revocable a t a ny ti me a t the di scretion of Wellington Water if the terms a nd 
condi tions a re not fol lowed. 
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